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y INOJIOKEHUME
IO BAINUTE CJOY>KEBHOU HH®OPMAILIMA OTPAHUTYEHHOI'O PACITPOCTPAHEHUS
MAOY «COIII Ne 21»

I. OBIIIUE ITOJIOXXEHUS

[lonoxenue o nmopsaake oOpameHus co  cuyxeOHOM  uHOpMauued  OrpaHMYEHHOrO
pacrnpocTpaneHus B MyHUIMIAIBHOM aBTOHOMHOM 00mieo0pa3zoBatebHOM yupexaenun «Cpenuss
obmeoOpazoparenbHas mkona Ne 21» AcGecTOBCKOro ropojiCKoro Okpyra (nanee YupexueHHe)
ONpeZieNsleT MOPSAOK OOpameHust €O CIyKeOHBIMH MOKYMCHTaMH, COACPKAIIMMU CIIyXKEOHYIO
MH(OPMANMIO OrPaHWYEHHOro NOCTYNA (PACHPOCTPAHEHHUsI) C YYETOM IOJI0XKeHMH DeaepatbHOro
3akoHa ot 27 mrons 2006 roma Ne 149-®d3 «O6 unbopmanuu, HHPOPMANUOHHEIX TEXHOJOTHUAX H O
sanmure HHGoOpMaumu» M IlonoxeHus o mnopsake oOpameHus co cCiayeOHOH wuHpopManuen
OrpaHMYE€HHOI0 PpACIpPOCTPAaHEHHUdA, YTBEPXKIEHHOTO IIOCTaHOBIeHHEM IIpaBuTensctBa P® ot 3
HOs10pst 1994 roma Ne 1233.

Hacrosmee IlonoxkeHue ompeznenseT MNOPSHOK oOpamieHus ¢ JOKYMEHTAMH ¥ JAPYTHMH
MaTepHAIbHBIMU ~ HOCHTEISIMH  HMHGOPMAlMH, COJAepKamMH HHGOOPMALMIO  OTPaHHYEHHOrO
PACIpPOCTPAaHEHUS B YUPESIKICHUHU U BBIIICCTOSIIUX OPraHU3aIUsiX.

K cmyxebHodt wuHbOpPMAIMK OrpaHWYEHHOrO pPACIPOCTPAHEHUS OTHOCHTCS HECEKPETHas
uHGOpMAaIHs, Kacalomasics NeATEIbHOCTH Y UpEexKIeHUs, OTpaHUYEHHEe Ha PACIIPOCTPAHEHHE KOTOPOM
JIKTYETCS CIIy’)KeOHOM HEOOXOAUMOCTEIO.

Ha noxymenrax, coaepalmux CIyXeOHYI0 HH(OpMAIMIO OrpaHWYEHHOTO pPacCHpOCTPaHEHHS,
IPOCTaBJIAETCS IOMETKa «JIJIst CIIy’>Ke0HOT O I0JIb30BAHUS .

ILKATETOPUX JOJDKHOCTHBIX JIMII, VYIOJHOMOYEHHBLIX ITEPEJABATDH
CIYXEBHYIO UTHOOPMAIIUIO

VCTaHOBIIEHBI CHEAYIOIME KAaTerOpHHM JOJDKHOCTHBIX JIMIl, YIIOJHOMOYEHHBIX II€peIaBaTh
ciryxebHyro nHGopManuio:

- TUPEKTOp YUPEKIACHHUS;

- 3aMECTHUTEJH TUPEKTOPa;

- IVIaBHBIH Oyxranrep;

- Oyxrairep;

- CIIEIUAJIACT IO KaJipam;

- IeJIaroTy.

JIOJDKHOCTHBIE JIMIA, IPHHSBIINE pENICHHE 00 OTHECEHHH CIIyeOHOH MHpOpManuu K paspsmy
OIPaHWYEHHOTO PACIPOCTPAHCHUS, HECYT IEPCOHAILHYIO OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTH
IPUHSATOTO PEIICHUS.

3a pasrimamenue ciayxeOHOM HMH(POPMAIMM OTPaHUYEHHOTO pACIPOCTPAHEHHS, 3a HapyIICHHE
nopsiaKa OOpalleHus: ¢ JOKYMEHTaMH, COACPKAIUMU TaKyl HH(OpMaIuio, OTBETCTBEHHBIE IHIA
MOTYT OBITH IPUBICYCHBI K JUCIUIUIMHAPHOH OTBETCTBEHHOCTH.

III. TIIPHEM, YYET (PETUCTPALIUS) JOKYMEHTOB, COAEPKAIIUX
NH®OPMAIIUIO OT'PAHUYEHHOTI' O PACITIPOCTPAHEHUSA

[Tpwem, yuer (perucrpamusi) [JOKYMEHTOB, COJAepXalIMX HHGOpPMAIMIO OrpaHUYEHHOIO
pacrpoCTpaHEHUs], OCYIIECTBILIET AEIONPOU3BOAUTENb. JIOKyMeHTBI ¢ moMeTko «Jls ciryxeOHOro
TIOJIb30BAHUS ).

- CO3AIOTCST HAa ABTOMAaTH3UPOBAaHHOM pabodeM MecTe C 3aKphITBIM JOCTYIOM B 0OIIyro
HH()OPMALIMOHHYIO CHCTEMY Y YPEXKICHNUS;

- EPEIAr0TCsl OTBETCTBEHHBIM JIMIAM IIOJ] PACIHCKY B 3alleyaTaHHOM KOHBEPTE;

- MEPECBUTAIOTCS IO MOYTE 3aKa3HBIMHU ITIOUYTOBBIMHU OTIIPABICHUAMH;



- PETHCTPUPYIOTCS B CIIELUAIIEHOM JXKypHAJIE;

- XpaHsTcs B cefde.
3ampemiaeTcs CKaHMPOBAaHHE - BBEJEHHE B CHCTEMY OJIEKTPOHHOTO JOKYMEHTOOGOpOTA

JNEKTPOHHON BEPCHM JOKYMEHTOB C MOMeTKOH «J[s ciy»eGHOro IOJb30BaHHs». YHHUYITOKEHUE
JOKYMEHTOB C TOMETKOM «JInst ciry)eGHOTo IIONB30BAaHMSA», YTPATUBIUMNX CBOE IIPAKTHYECKOE
3HAUeHHE, TPOU3BOUTCS 110 AKTY.

IV. 3AKJIIOYUTEJBHBIE ITOJOXKEHUSA

4.1. Hacrosmee [Tonoxenue nefcTBYET 10 IPUHSATUS HOBOTO.
4.2. Wzmenenuss B Hacrosimee [lonokeHHE MOTYT BHOCHTBCS YUPEKICHHEM B COOTBETCTBHH C

JEeHCTBYIOINM 3aKOHOIaTeNbecTBOM Poccuiickoit @enepanun u YeraBoM YupexaeHus.



